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IHOJIO’)KEHHE
O HOPAAKE PASPABOTKU, IPUHATUSA, YTBEPKIEHUSA JIOKAJIBHBIX
HOPMATHUBHBIX AKTOB MYHUIIUITAJIBHOT O BIO/IZKETHOI'O JOIKOJIBHOI'O
OBPA3OBATEJIbHOTI'O YUPEXIEHUS BAUPAKUHCKUN JETCKUAMN CAJ «<AJICY»
FOTAZMHCKOI'O MYHUIIMITAJIbHOI'O PAMOHA PECIYBJIUKUA TATAPCTAH

. O6uue nosiokeHust
1.1. TonoxeHue o mopsAaKe pa3pabOTKU U MPUHATHS JIOKAJIBHBIX HOPMaTUBHBIX akToB MBJIOY
baiipsikunckuii nerckuii can «Ajucy» (manee — Ilonoxenue, nanee - IOY) ycraHaBIuBaeT eQUHbIE
TpeOOBaHUSI K JIOKAJIBHBIM HOPMATHBHBIM aKTaM, WX I[OJATOTOBKE, OQOPMIICHHIO, IPUHSTHIO,
YTBEPK/ICHHIO, BCTYIUICHUIO B CUJTY, BHECEHHIO U3BMEHEHUN U OTMEHE.
1.2. Hacrosimee [lomokeHue sBIsICTCS JOKATbHBIM HOpMaTHBHBIM akToM MBJIOY Baiipskunckuii
nmerckuid cam «Aincy» (mamee - JJOY) m 00s3aTeNbHO K WCIOJNHEHHIO BCEMH YYaCTHHKAMHU 00pa30BaTEIBHBIX
OTHOUIEHUH.
1.3.TlonosxeHre MOAroTOBIEHO HAa ocHOBaHUHU DeaepanbHoro 3akoHa «O0 oopa3zoBanuu B Poccuiickoit
®enepannn», Tpynosoro kojekca PO (nanee — TK PD), I'paxxnanckoro Koaekca PO (nanee — ['K PO),
VYcrasa JIOY.
1.4 JlokanbHbiit HopMaTuBHBIA akT JJOY (manee — JIOKaJbHBIN aKT) — 3TO HOPMATUBHBIA MPABOBOM
JIOKYMEHT, COJIep Kallluii HOPMBI, peryiaupyomnre odpa3oBatenbubie otHomeHus: B JIOY B mpenenax
CBOEH KOMIIETEHLIMH B COOTBETCTBMM C 3aKOHOIATenbCcTBOM Poccuiickoi denepanuu, B HNOpPSAKE,
ycTaHoBiaeHHOM YcTtaBoM JIOVY.
1.5. JlokanbHble aKThl JIEUCTBYIOT TOJIBKO B Ipeleiax JaHHON 00pa30BaTeIbHOW OpraHM3allM U He
MOTYT PEryJIMpOBaTh OTHOILIEHUS BHE €€.
1.6. JlokampHBIE aKTBl HM3JAOTCS IO OCHOBHBIM BOIPOCAM OPTaHHM3AIMH W  OCYIICCTBIICHUS
oOpazoBatenbHON nestenbHOCTH JIOY, B TOM uucie mo BOmpocam, perijaMeHTHPYIOIIUM MpaBuiia
npreMa 00yJaroIuXCsl, PEXKUM 3aHITHIA 00yJaroImuxcs, GopMbl, IEPUOTUIHOCTD U TIOPSAOK TEKYIIETO
KOHTPOJIS, MOHUTOPUHTA TOCTIXKEHUI 00y4arouXcs, MOPSI0K U OCHOBAaHUS MEPEBO/Ia, OTYUCICHUS U
BOCCTAHOBJICHUSI OO0YYarOmuXcs, TOPANOK O(OPMIICHUS BO3HHUKHOBEHHMS, TNPUOCTAHOBJICHHUS U
MPEKpaIleHUs] OTHOLICHUM MeXay o00pa3oBaTelNbHONW OpraHuzanueid u oOydaromuMucs u (Hin)
poaUTENAMH (3aKOHHBIMH MPECTABUTEIISIMU ) HECOBEPIICHHOJIETHUX 00yUYaIOITUXCA.
1.7. JlokanbpHBIE aKThl, COOTBETCTBYIOLIHME BCEM TpeOOBaHUSAM 3aKOHOAAaTeNnbCcTBA P®D, sBustoTCS
00s13aTeTFHBIMH K UCITOJTHEHUIO BCEMH YYaCTHUKAMH 00pa30BaTEIbHBIX OTHOIICHUH.
1.8. HopmbI JIOKaJIbHBIX aKTOB, YXYAILIAIONINE MOJIOKEHUE 00ydaromuxcs uin padotaukos JJOY mo
CPaBHEGHHUIO C TIOJIO)KCHHEM, YCTAHOBJIECHHBIM 3aKOHOJATEIILCTBOM 00 00pa3oBaHWU, TPYIAOBBIM
3aKOHOAATENHCTBOM JHOO MPHUHATHIC C HAPYIICHHEM YCTaHOBJICHHOTO TOPSAKA, HE MPUMEHSIOTCS U
nojiexar otmere JJOVY.
1.9. Jlokanpnble akThl JJOY yTpauuBaioT cuiy (IIOJHOCTBHIO WM B OTIAEIBHON YacTH) B CIEAYIOIIMX
CIIyJasix:
BCTYIUICHHE B CHJy aKTa, PU3HAIOLIETO JaHHBIM JOKAIbHBIA aKT YTPATUBIINM CHILY;
BCTYIUIEHUE B CHJIy JIOKQJIbHOIO akTa OOJbIIeH IOPUAMYECKON CHIIBI, HOPMBI KOTOPOIO
MIPOTUBOPEYAT MOJOKEHUSIM JTAHHOTO JIOKAJLHOTO aKTa;
IIPU3HAHKE CYZI0M MJIM UHBIM YIIOJITHOMOYEHHBIM OPraHOM IOCYJIapCTBEHHOM BIACTH JIOKAJIBHOIO aKTa
JOY npotuBopeyaniyum JeHCTBYIOIEMY 3aKOHOJATENbCTBY.




1.10. Jlokansublii akt JIOY, yTpaTuBILIMii CHITy, HE MTOJUIEKUT UCTIOTHEHUIO.
1. Ilesn u 3apauun

[enssmu u 3agauamu HacTosuiero [lojgoxenne sBASIOTCA:

® CO3JaHUE €IMHOMU U COIIACOBAHHOW CUCTEMBI JIOKaJIbHbIX akToB /I0Y;

e o0ecreueHre NPHUHIIMIA 3aKOHHOCTH B AesitebHocTH [0V

® COBEpILEHCTBOBaHHUE Ipoliecca MOJATOTOBKH, 0(QOPMIICHUS, MPUHATHS U peaau3alnuu

JIOKaJIbHBIX aKTOB;
® [IpeJOTBpalleHHE AYOJIMPOBAHUS PEryJMPOBAaHUS OOLIECTBEHHBIX M 00pa30BaTEIbHBIX
otHommeHui B JIOV.
I11. Buabl JIOKaJIBHBIX AKTOB

3.1. B cootBercTBuM ¢ YcTtaBoM nesitensHOCTh IOV periiameHTHpYETCs CIEAYIONMMH BHIAMHU
JIOKQJIBHBIX AaKTOB: IIOJIO’KEHUS, PELLIEHUs, IPUKa3bl, PACIIOPSKEHUS, HHCTPYKIMH, JOJIKHOCTHBIE
MHCTPYKLUH, IpaBuiIa, nopsanokK. [IpencrapneHHbIN nepedyeHb BUI0B JIOKAIbHBIX aKTOB HE SIBIISIETCS
HCUEPIIBIBAIOIIHM.
3.2.Jlokanbable akThl JJIOY MOTYT OBITH KJIACCH(UITMPOBAHBIL:
a) Ha TPYIIIbI B COOTBETCTBUU ¢ KoMmmeTeHnuen JJOY:
1. JIokanbHBIE aKTHI peTJIaMEHTUPYIOIINE YIIPABICHUE 00pa30BaTeIbHON OpraHu3aIueH.
2. JIokanbHbIE aKThl, pErJIaMEHTUPYIOIME OPTaHU3AIMOHHBIE aCTIEKThI ACSITEIbHOCTH
00pa30BaTEIIbHOW OpraHU3aLUH.
3. JIokanbHbIE aKThI, periaMeHTHPYIOIIUE TIPaBa, 00SI3aHHOCTH, MEPBI COLIMAIBHOM MOICPIKKH
oOy4Jaronuxcsi 00pa3oBaTeILHON OpraHU3aIUH.
4. JIokanbHbIE aKThl, PErJIAMEHTHUPYIOIINE MIPaBa, 0053aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB
00pa30BaTEIIbHOW OpraHU3aLUH.
5. JIokanbHbIE aKThl, periaMeHTUPYIOIIKE 00Pa30BaTEIbHbBIC OTHOLICHHUS.
6. JIokanbHbIE aKThl, pEriIaMEHTUPYIOIINE OTKPBITOCTh, JOCTYITHOCTh HH(MOPMALIUH O AEATEIbHOCTH
00pa30BaTEIbHON OPraHU3AIUH.
7. JlokanbHbIE aKThl, pEriIaMEeHTUPYIOIIKE TOPSII0K MaTePHAIbHOIO CTUMYJIMPOBAHUS
COTPYJHHUKOB.
8. JIokasbHbIE aKThl, pEeriIaMEHTUPYIOIINE OPTaHU3ALUI0 TUTAHUS.
9. JIokanbHbIE aKThI, pETIIAMEHTUPYIOIIHE OCOOEHHOCTH OpraHNU3aluy 00pa30BaTEIbHOTO
nporecca.
10. JIokanbHbIE aKThI, PETJIAMEHTHPYIOIINE OLIEHKY U y4eT 00pa30BaTEIbHBIX TOCTHKESHUIN
oOyuaromuxcs.
11. JloxanbHble HOPMATUBHBIE AKThI, PETIIAMEHTUPYIOIIME OPTaHU3ALUI0 U OCYLIECTBICHHUE
00pa30BaTeNIbHON AEATEIbHOCTH OPraHU3aluy, IPeyCMOTPEHHbIE (peiepaabHbIM 3aKOHOM Ne273-
3.
0) 10 KPUTEPHUSIM:
-110 cpepe AecTBUS: 001Ero XapakTepa U CIELUAIbHOTO XapaKTepa;
-[10 KPYTY JIMIL: paclpocTpaHsonmecs Ha Bcex padoTHukoB JJOY u He pacnpocTpaHstomuecs Ha
BCEX pa0OTHUKOB OpraHU3ally;
-110 Croco0y MPUHATHSA: NMpUHUMaeMble pykoBojauTeneM JIOY eauHOTUYHO M NMPUHMMAaEMbIe C
y4€TOM MHEHHUS MPEICTaBUTEIBHOIO OpraHa y4aCTHUKOB 00pa30BaTeNIbHbIX OTHOIIECHU;
-[10 CPOKY JI€MCTBUSA: IOCTOSHHOTO IEUCTBHS, OECCPOUHbIE, C ONPEAETICHHBIM CPOKOM JAECHCTBUS;
-110 CPOKY XPaHEHUS: IOCTOSIHHOTO XpaHEHUs , 75 JIeT U Ipyrue.

V. Ilopsiiok MOAr0TOBKY JIOKAJIbHBIX AKTOB
B IOV ycranaBnuBaeTcs CIEAYIOLINNA MOPSAIOK MOJATOTOBKH JIOKAIbHBIX aKTOB:
4.1. ManunatopoM MOATOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:
-YUpEIUTEND;
-agmubucTpanusa JJOY B nune e€ pyKoBOAUTENS, 3aMECTUTENEH PYKOBOIUTENS -
Oprasbl TOCyJapCTBEHHO-001ecTBeHHOTO ynpasneHus JJOY;
-Y4aCTHUKH 00pa30BaTEIbHBIX OTHOIIICHUH.
OcHoBaHMeM Ui TOATOTOBKHM JIOKQJIBHOI'O aKTa MOTYT TaKXe SBISATBCS M3MEHEHHUsS B
3aKoHozAaTenbcTBe PO (BHECEHNE U3MEHEHU, N3/1aHNe HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).
4.2. TIpoeKT NOKaNIbHOTO aKTa TOTOBUTCS OTACIBbHBIM PAOOTHUKOM WM TPYNIONH paOOTHHUKOB IO



nopydenuto 3asenyromiero 1OV, a taxxe opranom camoymnpasiieHus JJOY, KOTOpbIi BBICTYIHII C
COOTBETCTBYIOLIEN NHUIIUATUBOM.

4.3. TloaroToBKa JIOKAJIHHOTO aKTa BKJIIOYAEeT B Ce0S M3ydeHHE 3aKOHOJATEIBHBIX W WHBIX
HOPMAaTUBHBIX aKTOB, JIOKaJbHbIX akTOB JIOVY, pernameHTUpYIOLKUX T€ BONPOCHI, KOTOPHIE
MIPEANOJIaracTCcsl OTPA3HUTh B IPOCKTE HOBOT'O aKTa, M Ha 3TOM OCHOBE BBHIOOP €ro BUA, COACPKAHUS
Y TIPEJICTaBJICHHE €r0 B MUChbMEHHOH (opMe.

4.4, TlogroroBka HanOoJIee BaXHBIX JTOKAJTBHBIX aKTOB (MMPOEKTOB peIICHU COOpaHuil, IEJICOBETOB,
OpraHOB CaMOYIIPaBJICHUS, PUKA30B, MOJI0KEHUI, MPaBUI) JOKHA OCHOBBIBATHCS HA PE3yIbTaTax
aHaJM3a OCHOBHBIX CTOpPOH nestenbHOCTH JIOY, TenneHuuid €€ pa3BUTHS U CIOKUBIICHCS
CUTYallUH.

4.5. Tlo Bompocam mpuema Ha pabOTy, MEPEBOAOB, YBOJBHEHHI, MPEJOCTaBICHUS OTIYCKOB,
MOOUIPEHNN WM IIPUBJICYEHUS COTPYAHHUKOB K JHMCLMIUIMHAPDHOM WIM MaTepUaIbHOU
OTBETCTBEHHOCTH M3JAI0TCS IPUKa3bl, B cooTBeTCTBUM ¢ TK PO.
4.6. TIpoekT JOKaJIBbHOTO aKTa TMOMJICKHUT 00s3aTebHON MPaBOBOM AKCIEPTH3E W MPOBEPKE Ha
JUTEPATypHYIO TPAMOTHOCTb, KOTOpble TpoBoisaTcs JJOY camocrosTensHO AMOO € ydacTHEM
IIPUBJICYCHHBIX CIIEHUAINCTOB. JIOKanbHBIA AaKT, HE MPOIICAUIMKI IPaBOBYIO JKCIIEPTH3Yy, HE
MOJJIEXKUT PACCMOTPEHUIO U IPUHSTHIO.
4.7. TIpoexT JIOKalIbHOr0 aKTa MOKET OBITh MpEACTaBIECH Ha 00CcyxaeHne. PopMbl peCTaBICHUS
111 OOCYXKJIEHUSI MOT'YT OBITh Pa3IMYHBIMH, HATIPUMED, pa3MeEIIeHUE MMPOEKTa JIOKAIBHOTO aKTa Ha
MH(POPMALIMOHHOM CTEHJE€ B MeECTe, JOCTYIHOM JUIs BceoOmero obo3penus, Ha caite JJOVY,
HaIpaBJICHUE MPOEKTa 3aMHTEPECOBAHHBIM JIUIIAM, MPOBEJCHUE COOTBETCTBYIOIIETO COOpaHUs C
KOJIJIEKTUBHBIM 00CYKICHHUEM MPOEKTa JIOKAIBHOTO aKTa U T. 1.
4.8. TIpu HEOOXOAMMOCTH JIOKATBHBIN aKT IPOXOIUT MPOLIETYPY COTTIACOBAHUSI.
4.9.Cpoku U THOpSAOK pa3pabOTKM MPOEKTa JIOKAJIBHOIO aKTa, MHOPSJA0K €ro COINIacoBaHMS
YCTaHABIMBAETCS JIOKAJTILHBIM aKTOM TI0 BEJICHUIO Aesornpon3BoacTea B JIOY.

V. Ilopsi1ok NPUHATHS U YTBEPAKICHUS JOKAIBHOI0 aKTa
5.1.JIokaJIbHBIN aKT, IPOLICAIIAN TPAaBOBYIO U JINTEPATYPHYIO 3KCIEPTU3Y, a TAKXKE MPOLEIYPY
COIJIACOBAHUSA, MOMJICKUT NPUHATHIO U YTBEP)KACHUIO pykooauteneM IOV B coorBercTBUU €
VYcerasom J1IOY.
5.1.JlokanbHble akThl IOY MOryT NpUHUMATBCSA PYKOBOAMTEIEM, OOIIUM COOpaHueM paOOTHUKOB,
MEIATOTHYECKUM COBETOM, OPTaHOM TOCYAapCTBEHHO-OOIIECTBEHHOT'O YIPABJICHUS JTMOO WHBIM
opra"oM camoynpasiieHus /JJOY, HaneneHHbIM TOJIHOMOYHUSAMU 0 TIPUHATHUIO JIOKAJIBHBIX AKTOB B
cootBeTcTBUH ¢ YcTtaBoM JJOY — no npeameraM ux BeACHUS U KOMIIETECHIIUU.
5.2.11pu NpUHATHM JOKAIBHBIX aKTOB, 3aTParvBaroOIIMX MpaBa 00YYAIOUINXCS, YYUTHIBAECTCS MHEHHE
CoBeta poauTeINei.
5.3. He mojyexxaT NMpUMEHEHHUIO JIOKAJIbHBIE AKThl, YXYALIAIOIIUE MOJOXKEHHE PabOTHHUKOB IO
CPaBHEHHMIO C TPYAOBBIM 3aKOHOAATEILCTBOM, KOJIJIEKTUBHBIM I0OTOBOPOM, COTJIAIICHUSIMH, a TAKXKe
JIOKQJIBHBIE AKTHI, IPUHATHIE C HAPYLUICHUEM IMOPSAKA y4eTa MHEHUS IPEICTaBUTEIBHOTO OpraHa
pabOTHUKOB.
5.4. Ilpoweqmumii npouenypy NPUHATHA JIOKAJIbHBIA aKT yTBepkaaercss pykopoaurenem OVY.
[Ipouenypa yrBepxkaeHus opopmisercs b0 MoAnuUckho, 11Mdo nprkazom pykopoaurens J0VY.
5.5.JIoKanbHBIM aKT BCTYMAeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, 00, B CIIy4ae OTCYTCTBHS
TaKOr0 yKa3aHMsl, 10 UCTEYEHHUHU [ KaJICHIapPHBIX JHEH C AaThl IPUHATUS JaHHOI'O JOKAJIbHOI'O aKTa.
JlaToil mpUHATHS JOKAJIBHOTO aKTa, TpeOyromiero yreepxaeHus pykosoaurenem [0V, sBusercs
JlaTa TaKOro yTBEP KICHUS.
5.6. llocne yTBepXkaeHHs JIOKAJIBbHOTO aKTa IPOBOAUTCS IPOLEAYpa O3HAKOMIIEHHS C HUM
YYaCTHUKOB 00pa30BaTEeIbHBIX OTHOLIEHHUH, HA KOTOPBIX PacCIpOCTPAHAIOTCS MOJOKEHHUS TaHHOTO
JoKambHOro akra. O3HAaKOMJIGHHE C JIOKAIbHBIM aKTOM O(GOpMIIIETCS B BHJE POCIHCH
O3HAKOMJISIEMBIX JIML] C YKa3aHUEM J1aThl 03HAKOMJICHHS JTM00 Ha CaMOM JIOKaJIbHOM aKTe, MO0 Ha
OTJEJIbHOM JINCTE O3HAKOMJICHUS, IIPUIaraéMbIM K HEMY, JTM00 B OTJEIBHOM JKypHAJIE.

V1. OdopmiieHue JIOKATbHOI0 aKTa

OdopmiieHne JIOKAIBHOTO aKTa BHIIOJIHIETCS B COOTBETCTBUH C TpeOoBaHUSAME «I 0cynapcTBeHHON
CHUCTEMBl JOKYMEHTAllMOHHOTO obecnedyeHus ympasiaeHus. OcHOBHbIe monoxeHus. OOmue
TpeOOBaHUS K JOKYMEHTaM U CIyX0aMm JOKYMEHTAIIMOHHOTO O00ecleYeHus», a TaK)Ke HOpMaMu
«YHUQUUIUPOBAHHON CHCTEMBbl JOKYMEHTALUMU. YHH(PUUUPOBAHHAs CHCTEMa OpPraHU3aLMOHHO-



pacropsauTenbHON JoKkyMeHTanun. Tpedoanus k opopmiernto fokymenToB. [OCT P 6.30-2003"
(yrB. IlocranoBnenuem ['occtangapra Poccun ot 03.03.2003 N 65-cT «O npuHATHM U BBEJICHUU B
neiicTBUe rocynapcTBeHHoOro cranaapra Poccuiickoit denepauuny). [Ipu sTom:

6.1. CTpyKTypa JIOKQJIbHOTO aKTa JOJDKHA 00ECHeurBaTh JOIMYECKOE Pa3BUTHUE TEMBI IIPABOBOTO
perynupoBanus. Eciu TpeOyeTcst pa3bscHEHHE TeNIeil 1 MOTUBOB MPHHSTHUS JIOKATBHOTO aKTa, TO B
IIPOEKTE JaeTcsl BCTYNHUTENbHas yacTb — mpeamOyna. IlonokeHuss HOpMATHBHOIO XapakTepa B
npeamOyJly HE BKIIIOUAIOTCS.

6.2. HopmatuBHbIe npeanucanus oGopMIISIOTCS B BUE MyHKTOB, KOTOPbIE HyMEPYIOTCS apaOCKUMU
muppaMu C TOYKOH M 3arojOBKOB HE MMEIOT. IIyHKTBI MOTYT MOAPA3JENAThCS Ha MOIITYHKTHI,
KOTOpPbIE MOTYT UMETh OYKBEHHYIO WIH HU(PPOBYIO HyMEPALHUIO.

6.3.3HaunTENbHBIE IO 00BEMY JIOKAJIbHBIE aKThl MOTYT JIEJIUTHCS Ha IJ1aBbl, KOTOPBIE HYMEPYIOTCS
PUMCKHMHU IIU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4. Ecnu B JIOKaIbHOM aKT€ TPUBOJISATCS TaOJIHUIIBL, TPAQHUKH, KAPThI, CXEMBI, TO OHH, KaK IIPaBUJIO,
JOJKHBI 0(OPMIIATECS. B BUJIE TIPUIIOKEHUH, a COOTBETCTBYIOIINE MyHKTHI aKTa JOJKHBI UMETh
CCBUIKH Ha 3TH IPUIIOKEHHUS.

6.5. JIokanbHBIN aKT ¢ MPUIOKEHUSAMH TOJKEH UMETh CKBO3HYIO0 HyMEpalUIO CTPaHHIL.

6.6. JlokanpHBIM aKT W3JIAraeTcsi Ha rOCYIapCTBEHHOM si3blke PD M MOJKEH COOTBETCTBOBATH

JTUTEpaTypHBIM HOPMaM.

6.7. CTpyKTypa JIOKaJbHOT'O aKTa JI0OJKHA OBITh JIOTUYECKH 0OOCHOBAHHOMW, OTBEYAIONICH IIeNIAM U

3aladyaM TPaBOBOTO PETYIMPOBAHMS, a TaKkKe OOSCIEUYHMBAIONMICH JIOTHYECKOE pa3BHUTHE W

MPaBUJIIbHOE MOHUMAHUE JAHHOTO JIOKAJILHOTO aKTa.

6.8. B nokanbHBIX akTax JAlOTCS OMPEIEICHUSI BBOJAUMBIX IOPUIMUYECKUX, TEXHUUECKUX U JIPYTUX

CHEIHAIbHBIX TEPMHUHOB, €CIIM OHHM HE SIBJISIOTCS OOLIEM3BECTHBIMU W HEYMOTPEOJISIEeMBIMH B

3akoHogaresbeTBe Poccniickoit denepanivi 1 peruoOHaIbHOM 3aKOHOJATEIBCTBE.

6.9. He nomyckaeTcs mepenuchiBaHue ¢ 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO JeNaeTcsl B OTChUTIOYHON

dopme.

VI1I. OcHoBHBIE TPe0OOBaHHUS K JIOKAJIbHBIM aKTaM

JloxanbHubie akThl JJOY M0JKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

71 Ionmoxxenue AOJDKHO COACpXKATh CJIICAYIOLIUC 00s13aTeIbHbIE PCKBU3UTHI: o00o03HayeHne BUga
JIOKAJILHOTO aKTa, €ro HauMCHOBaHWE, TPU(BI: TPUHITO, YTBEPXKICHO, COIJIACOBAHO, YYTCHO;
peFHCTpaHHOHHBIﬁ HOMEp, TEKCT, COOTBCTCTB}HOH.II/II?I €ro HAMMCHOBAHUIO, OTMCTKY O HaAJIUYUH
MMPUIJIOKCHUA U COTJIaCOBAHUA.

72 HpaBI/IHa AOJIKHBI COACPIKATh CIICAYIOMIUC 00s3aTeNnbHbIE PCKBU3UTHI: 00o03HayeHue BHUJa JOKaJIbHOI'O
aKTa, €10 HauMCHOBAHHEC, T pI/I(bI:I OPpUHATUA W YTBCPIKIACHUA; TCKCT, COOTBCTCTByIOH.[HfI €ro
HaMMEHOBAHHUIO; OTMETKY O HAJIMYUU MPUIIOKEHHUS, PETUCTPAIMOHHBIN HOMED.

7.3.I/IHCTPYKL[I/II/I JOJDKHBL COACPIKATh CJICAYIOMIUEC 00s3aTeNbHbIE PCKBU3UTLL: 0003HayeHue BUOa
JIOKAJIFHOTO aKTa; €r0 HAaMMEHOBAHHE; TPU(BI MPHUHATHS U YTBEPKACHUS; TEKCT, COOTBETCTBYIOIIUI €T0
HaMMCHOBAHUIO; OTMCTKY O HAJIMYHHU NPUIIOKCHUS; pET I/ICTpaLII/IOHHLIﬁ HOMEP.

74 Pemenns HOJDKHBI COACPKATh CICAYIOIUE 00s13aTeIbHbIE PEKBU3UTHI: 0003HayeHue BHyJa JJOKAaJbHOI'O
aKTa; MECTO U AaTy MPUHATHA, TCKCT, JOJDKHOCTD, (1)aMI/I.]'H/IIO, HWHULOHAJIBI U IIOANHXCH JIUIA, IPUHABIICTO
peuIeHrue, OTTUCK I€YaTHu.

7.5. Tlpuka3el u pacnopsbkenus pykoBoautens JOVY [OmKHBI COAEpXaTh CIEIYIOLIUE

o0s13aTeNnbHbIe PEKBU3UTHI: 0003HAUEHUE BUA JIOKAJTFHOTO aKTa M €r0 HAMMEHOBAHHE; MECTO U JaTy

MPUHSITHS, PETHCTPAIIMOHHBIA HOMEpP, TEKCT, IOJKHOCTh, (aMWIHIO, WHULUAIBl W TOJIHUCH

pykoBoautens JJOY. Ilpukassl 1 pacniopsokeHHs BRITOTHAIOTCS Ha Omanke JJOY.

71.6. [IpOTOKOMBI M AKTBI TODKHBI COJEPIKATh CICAYIONIHE 00s3aTe/IbHbIe PEKBU3UTHL: 0003HAUCHUE BUIA
JIOKAJIBHOI'O0 aKTa; MECTO W ATy IPHUHATHS, HOMEpP; CIUCOK MPHUCYTCTBYIOLIUX; TEKCT, COAEpIKalIUN
MOBCCTKY HOHA, OMMCAHUC XOJ4d, MOpsAKa U MPOUCAYPhI COBECPHIACMBIX OIPCACICHHBIX (IOpI/IZ[I/I‘ICCKI/I
3HAYMMBIX) JICHCTBUIl JINOO OTCYTCTBHE OMpENeNICHHBIX (PAKTOB; JOJDKHOCTH, (DaMHUJIHIO, HHUIHAIBI H
noAIIMCh Jula (J'II/II_I), COCTAaBUBIINX WIN NPUHHUMABIINX Y4aCTHUEC B COCTABJICHUHU IPOTOKOJIA UJIA aKTa.

7.8. Metoanueckue PEKOMEHIAIMN JTODKHBI COAEpPXKaTh CIEAYIONINE O0f3aTebHbIE PEKBU3UTHI:

0003HayYeHUE BHUA JIOKAJIBHOI'O aKTa, MECTO U ATy NPHUHATUSA, €TI0 HAUMCHOBAHUC, TCKCT, COOTBCTCTBYIOH_II/Iﬁ

€ro HaMMCHOBAHUIO H conepxcamm‘/i YKa3zaHu€ Ha BUJA, HAUMCHOBAHHC W OAaTy IMNPUHATHUA IpaBUl WA

UHCTPYKIMH, HOPMBI KOTOPBIX  Pa3bICHAIOTCS, KOHKPETHU3UPYIOTCS WU JETaIU3UPYIOTCS

METOJIMYECKUMHU  PEKOMCHJIAIUSAMK, JIOJDKHOCTh, (paMuims, WHUIMANB Jula (JIMil), COCTABUBIIMX

METOANYECKNE PEKOMEHIAIINAN.



7.9. IlporpaMMBbI U TTaHEI
JOJDKHBI COZIEpKaTh CICAYIONINE 00sS3aTelIbHbIE PEKBU3UTHI: 0003HAYCHHE BUA JJOKAIBHOTO aKTa;
MECTO W J1aTy TPUHATHUS, HAaUMEHOBAaHHUE M TEKCT JIOKAJbHOTO aKTa, COOTBETCTBYIOIIHWE €ro
HauMEHOBAaHUIO.
7.10. JlomxHOCTHAS HHCTPYKITHS
JIOmKHOCTHAasT MHCTPYKIMS pabOTHUKA JIOJDKHA COJEpKaTh CIEAYIOIIME pasfenbl: o0Ime
MOJIOKCHUS;, TpaBa, TPEJOCTaBIsieMble PAOOTHWKY W €ro OOS3aHHOCTH; B3aMMOJICHCTBUS;
OTBETCTBEHHOCTh 32 HEKAUeCTBEHHOE M HECBOEBPEMEHHOE BBIMOIHEHUE (HEHCIIOIHEHUE)
00513aHHOCTEH, IPEYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIKEH; TpeOOBaHMS K paOOTHUKY .
7.11. Tlpu MOATOTOBKE JIOKAJBHBIX AKTOB, PETYIUPYIOIMIUX COIHAIBLHO-TPYIOBBIC OTHOIICHUS
(HanmpuMep, KOJUIEKTUBHBIN JOTOBOD, TTpaBUjia BHYTPEHHETO TPYAOBOTO PACTIOPSIAKA U JIP.) CIEIYET
PYKOBOJICTBOBAThCSl PEKOMEHJALUSAMHU O HUX.
7.12. Cpenu mokanbHbIX akToB IOV BeICIHIyIO FopHandeckyro cwry umeet Ycras JIOY. Tloatomy
npuHuMaemMblie B JIOY s1okanbHbIE aKThl HE JOHKHBI TPOTUBOPEUYUTH €0 Y CTaBy.

VIII. llopsiiok BHeceHUs1 U3MEHEHUIl U 10MOJTHEHHUI B JI0KAJIbHbIE AKThI
8.1. B neiictByromue B JIOVY nokanbHBIE aKThI MOT'YT OBITh BHECEHBI N3MEHEHUS U JOTIOJTHEHHUS.
8.2. Tlops10k BHECEHUS MI3MEHEHUH U JIOTIOJTHEHUH B JIOKaIbHBIC akThl JJOY omnpenenseTcst B caMux
JIOKaJbHBIX aKTax. B oOCTaJbHBIX Cily4asix HU3MEHEHUS W JOMOJHEHHUs OCYIIECTBISAIOTCS B
CIIEYIOUIEM MOPALIKE:
8.2.1. BHeceHne W3MEHEHWH M JONMOJHEHUH OCYIIECTBIISECTCS B TOPSJKE, YCTAaHOBJICHHOM B
JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHUHM KOTOPOI'O BHOCATCSI U3MEHEHHS;
8.2.2. I3MeHeHuUs U OTIOJTHEHHS B JIOKAJIbHBIC aKThI: TIOJOKEHUS IPUHSATHIE 0€3 COTIacOBaHUs C
OpraHoM  TOCYJapCTBEHHO-OOIIIECTBEHHOTO  yNpaBieHUs  (CaMOYIpaBJEHHUs),  IPaBHIA,
WHCTPYKIMHU, MPOrpaMMbl, IUIAHbI, PELICHMs, MpPUKa3bl W pacnopsbkeHus 3asenytouiero OV,
BHOCSTCA ITyTEM U3JaHUs MpHKasa 3aBeayromero JJOY o BHeceHUH M3MEHEHUH WU JOMOJHEHUH B
JIOKaJIbHbIM HOPMATUBHBIN aKT;
8.2.3. V3mMeHeHUs W JOMOJHEHUs B IOJOKEHHUs, TPHUHITHIC IOCIE COTVIACOBAHHMS C OPraHoOM
roCy/IapCTBEHHO-OOIIECTBEHHOTO YIPAaBICHUST (CaMOYMpPABICHUS), BHOCATCA IMyTeM H3IaHUS
npukasa 3aBenytromero OY o BHeCEHMHM W3MEHEHHUM WM JIONOJIHEHWW B JIOKAJIBHBIA aKT C
MpeABAPUTEBHBIM MTOJTYYEHUEM OT HETO COTJIacusl.
8.3. MI3MeHeHusI ¥ JOTIOJTHEHHS B JIOKAIBHBINA aKT BCTYNAIOT B CUJTY C AaThl, YKa3aHHOM B MPHUKa3e O
BHECEHHMM MU3MEHEHUW WJIM JOMOJHEHUHN B JIOKAJIbHbII HOPMATUBHBINA aKT, a B CJIy4ae OTCYTCTBHUSA
yKa3aHUs B HEM JIaTbl — I10 MCTEUECHHM 7 KaJCHAAPHBIX JHEHW C JaThl BCTYIUICHUA IMPUKA3a O
BHECEHHMH U3MEHEHUI WM JIOTIOJHEHHUI B JIOKAJIbHBIN aKT B CUITY.
8.4. IameHeHUs U JOTIONHEHUS B IPEANMCAHUS U TPEOOBAHUS, TPOTOKOJIBI M AKThI, METOIMUECKHE
PEKOMEH/IAlNH, aKThl O MPU3HAHUU JIOKAJIBHBIX AKTOB YTPATUBIIUX CUITY, HE BHOCSTCA.

IX. 3aka0uuTebHbIE MOT0KEHU S
9.1.Hacrosimee [lonoxxenue mpuHUMAaeTcs ¢ y4eTOM MOTHBHUPOBAHHOTO MHEHHUS MPOGCOH3HOTO
komutera JJOVY.
9.2. [TonoxeHue BCTYyMAeT B CUITy C MOMEHTA €ro YTBep:KIeHUs 3aBeayromum JJOY.
9.3.1lonokeHue yrpauMBaeT CHILY B Clydae NPUHATHS HOBOTO [107105KEHUS O JIOKAIbHBIX aKTax.
Bompocsl, He yperynupoBaHHble HactosmuM llonokeHuem, noanmexaT yperyJiupoBaHUIO B
COOTBETCTBUU C JICHCTBYIOIIMM 3aKoHOAATeNbCTBOM P®D, Ycraom JIOY U MHBIMU JOKaJIbHBIMU
HOpMaTuBHBIMU akTamu [JOVY.















